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PROGRAM GUIDELINES
These Training Guidelines have been established to provide an efficient, structured program of training for                                                                 (the applicant) under the guidance of                                                               (the supervising surveyor) and in association with the Alaska Society of Professional Land Surveyors to lead to licensure as a Professional Land Surveyor in the State of Alaska. 

Signature of Trainee: 
 Date: 

Signature of Supervising Surveyor: 
 Date: 

RECORD OF AGREED REVISIONS

(See Item 5.0)
Signature of Surveying Trainee: 
 Date: 


Signature of Supervising Surveyor: 
 Date: 
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	Revision
	Trainee.
	Supervisor

	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


1.0
INTRODUCTION

These Professional Training Guidelines detail a structured training program that will allow a trainee to proceed to the Fundamentals of Survey Examination and the Professional Land Surveying Examination and conferral of Licensed Surveyor where applied for.  These guidelines should be viewed as an agreement between the parties and used as the basis of planning, modifying, monitoring and assessing the trainee’s training.

2.0
DETAILS OF TRAINEE

Name:



Address:




Qualifications:


3.0
DETAILS OF SUPERVISING SURVEYOR

Name:



Address:



Firm:







Telephone:



Qualifications:


4.0
PURPOSE of the TRAINING GUIDELINE
Through this Training Guideline the applicant seeks:-  (Tick appropriate boxes)
1. Admission as a Member of ASPLS
(
2. To become a Licensed  Surveyor
(
3. Other
(
5.0
TERM OF TRAINING PROGRAM
The period for this Training Program will be for ___ years commencing from the date of signing.  Any variation to the term must be agreed by both the trainee and the supervising surveyor and if considered desirable, a member of the ASPLS Education Committee. The variations should be made in writing.  If competency can be demonstrated and documented in a shorter time frame then the term may be reduced.

6.0
PROPOSED TRAINING

The supervising surveyor is required to certify that the trainee is competent in the training outcomes and indicate the date on which the competence was attained.  Competence in each of the training outcomes for each relevant discipline is required, before certification for the complete module is given.

The length of time taken to complete a module will vary depending on factors such as teaching methods used, knowledge and skills at entry and the trainee’s ability.

The trainee should be made aware of Work Place Health & Safety issues in all situations and be expected to demonstrate safe working practices at all times.

7.
PROFILE OF APPLICANT
A curriculum vitae detailing and describing the relevant surveying experience and certified academic and experience records can be helpful. The Profile Document is to include:

1.0
Curriculum Vitae

2.0
Description of Surveying Experience in Competency Areas such as:


2.1
Control or Geodetic Surveys 


2.2
Topographic Surveys

2.3
Staking Property Boundaries (Location and Monumentation)

2.4
Boundary Computations, Field Note Reduction, Data Processing, CAD and Presentation

2.5
Professional Judgment Decisions Regarding Placement of Lines and Corners

2.6
Construction Layout (Including Building Trades Experience)

2.7
Subdivision Design and Property Description Preparation

2.8
Survey Administration and Management


2.9
Plat and Deed Research (Title Research)

2.10
Ethics and Professionalism

3.0
Other relevant experience.  See the attached Annexures

Annex 1
Certified Academic Record
Annex 2
Details of Certified Experience. 
8.0
DETAILS OF SUPERVISING SURVEYOR

A brief curriculum vitae of the supervising surveyor, to provide a profile against which the detailed training outline can be evaluated.  If the trainee is seeking to become a Licensed Surveyor, the trainee’s cadastral work must be carried out under the close supervision of a Licence Holder.
9.0
COMPANY PROFILE

Where the training of the Trainee is being provided within a survey company, the resources available should be set out.  If a sole practitioner provides the training, then his/her experience and resources need to be set out.
The following detail of information needs to be provided:-

1.0
Company Details


1.1
Company Name


1.2
Contact Details


1.3
Insurance Details



1.3.1
Public Liability Insurance



1.3.2
Professional Indemnity Insurance

2.0
Relevant Personnel


3.0
Relevant Equipment and Resources


3.1
Computer Hardware


3.2
Software


3.3
Survey and Mapping Equipment


3.4
General Office Equipment

4.0
Overview of the Nature of Work undertaken
5.0
Quality Policy and Accreditations

6.0
Opportunities and Constraints

10.0
SCHEDULE OF TRAINING MILESTONES
Attached as Appendix 5.
11.0
CONFIDENTIALITY

The contents of this program are private and confidential.  No details of this program should be released without the written consent of both the trainee and the supervising surveyor.
APPENDICES

APPENDIX 1

ASPLS DETAILED 
PROFESSIONAL TRAINING PROGRAM (PTP) 
Developed for 

In consultation with


APPENDIX  2

Profile of Trainee 


TABLE OF CONTENTS

1.0
Curriculum Vitae

2.0
Description of Surveying Experience in Core Competency Areas


2.1
Control or Geodetic Surveys 

2.2
Topographic Surveys

2.3
Staking Property Boundaries (Location and Monumentation)

2.4
Boundary Computations, Field Note Reduction, Data Processing, CAD and Presentation

2.5
Professional Judgment Decisions Regarding Placement of Lines and Corners

2.6
Construction Layout (Including Building Trades Experience)

2.7
Subdivision Design and Property Description Preparation

2.8
Survey Administration and Management


2.9
Plat and Deed Research (Title Research)

2.10
Ethics and Professionalism

3.0
Other Relevant Experience 

4.0
Experience Certified by a Previous Supervising Surveyor
ANNEXURES

Annex 1
-
Certified Academic Records

Annex 2
-
Details of Certified Experience


1.0




CURRICULUM VITAE

Name:



Date of Birth:


Address:



Telephone:





 (work)








 (cell-phone)


Email :




Qualifications:



EXPERIENCE to date:  (Prior to, and after graduation)


2.0 Description of Surveying Experience in Core Competency Areas
Includes the AELS Work Experience Verification titles from the Land Surveyor examination application form.
2.1
Control or Geodetic Surveys

2.2
Topographic Surveys

2.3
Staking Property Boundaries (Location and Monumentation)

2.4
Boundary Computations, Field Note Reduction, Data Processing, CAD and Presentation 

2.5
Professional Judgment Decisions Regarding Placement of Lines or Corners

2.6
Construction Layout (Including Building Trades experience)

2.7
Subdivision Design and Property Description Preparation

2.8 Survey Project Administration and Management




2.9 Plat and Deed Research (Title Research)

2.10 Ethics and Professionalism


3.0
OTHER RELEVANT EXPERIENCE 


.

4.0
Experience Certified by a Previous Supervising Surveyor


APPENDIX .3

Brief Curriculum Vitae 
of the 
SUPERVISING SURVEYOR



DETAILS OF SUPERVISING SURVEYOR


Name:



Address:



Telephone:






Cell phone





 


Relevant Qualifications:



RELEVANT EXPERIENCE:



APPENDIX 4

COMPANY PROFILE

For


1.0 COMPANY DETAILS

These are the resources of the company that the trainee should be expected to be familiar with and / or will be made available to the trainee.

1.1
Company Name

1.2
Contact Details



Telephone:



 
Facsimile:



Email address ________________________________________

2.0
PERSONNEL that the trainee relates to:

3.0
EQUIPMENT AND RESOURCES (that are relevant to trainee training)
3.1
Computer Hardware



3.2
Available Software


3.3
Survey and Mapping Equipment


3.4
General Office Equipment

4.0 OVERVIEW OF WORK carried out by the firm relevant to the trainee’s training

4.1 Cadastral Surveys

4.2
Engineering and Site Surveys


4.3
Property / Land Development


4.4
Other Surveys


5.0
QUALITY ASSURANCE POLICY AND ACCREDITATIONS (ISO………)

6.0
Career Opportunities and Constraints for trainee
6.1
Capacity


6.2
Likely Opportunities

6.3
Limitations


Date __________________
APPENDIX  5

SCHEDULE OF TRAINING AND MILESTONES
	MONTH
	Training Activity
	Milestone

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	12
	
	

	13
	
	

	14
	
	

	15
	
	

	16
	
	

	17
	
	

	18
	
	

	19
	
	

	20
	
	

	21
	
	

	22
	
	

	23
	
	

	24
	
	

	25
	
	

	26
	
	

	27
	
	

	28
	
	

	29
	
	

	30
	
	

	
	
	

	
	
	


The following is an Example only.  Each trainee must formulate their own Schedule based the proposed (and agreed) timing for attaining each Milestone in their own Program)
	MONTH
	TRAINING ACTIVITY
	MILESTONE

	1
	Hone basic surveying skills, data processing and computing activities.
	Commence documentation of diary of activities.

	2
	Basic surveying skills, data processing and computing activities.
	Complete and document all calibrations.

	3
	Boundary surveys, engineering surveys and data processing.
	Prepare First 3 monthly Report and folio.

	4
	Boundary surveys, engineering surveys and data processing.
	Complete competence in latest version of design software.

	5
	Undertake some study / discussions on ethics and professionalism.
	Attend ASPLS Meeting / seminar / conference
Check on ethics and professionalism by supervising surveyor.

	6
	Boundary surveys, engineering surveys and data processing.
	Prepare 6 month report and folio of basic survey projects and experience.

	7
	Attend ASPLS chapter meeting or seminar
	Add points to Progress Chart.  Appendix 8.

	8
	Boundary surveys, engineering surveys and data processing.
	Tasks of Land Transfer data searching and re-definition survey job.

	9
	Commence small exercises in office management.
	Coach technical staff to use new design software.

	10
	Commence small exercise on Project Management
	Develop contract schedule and cost estimates for review by Supervising Surveyor.

	11
	Project management. Department plan familiarization.
	Prepare 12 month report and folio.

	12
	GPS and GIS.
	Undertake GPS/GIS course (2 days)

	4
	State and municipal survey plats.

	Prepare plat application submittals for State and Borough/Municipality.

	15
	Survey Regulation. Laws & Regulations
	Complete Report on Survey Legislation and Regulation.

	16
	Project Management module.
	Prepare 18 month report and folio.

	17
	Boundary Surveys.
	Sign off competence in boundary surveys.

	18
	Engineering Surveys.  Contract construction observation.
	Sign off competence in engineering surveys.

	19
	Property Development. As built surveys
	Complete exercise and assessment in property development.

	20
	Work on Project issues.
	Complete and submit Project.

	21
	Finalize outstanding competencies.
	Work on remaining competency assessments.

	22
	Finalize Documentation.
	Prepare final report and folio.

Prepare exam application.



APPENDIX 6  
ALASKA SOCIETY OF PROFESSIONAL LAND SURVEYORS
MASTER PROGRESS CHART

Trainee:

Supervising Surveyor:

Period:

to

Sheet:

of

	To be completed by 

Trainee
	To be completed by
Supervising Surveyor

	Date
	Ref.
	Category
	Survey Type
	Location
	Duration Days
	Position Held
	Level of Supervision
	Competency Level Achieved
	Comprehension of Principles Involved
	Signature & Date

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


For specific details, refer to Detailed Job Involvement Progress Chart(s) (Appendix 7).
APPENDIX 7

Trainee’s Detailed Job Involvement and Progress Chart
	Reference:


	Details:


	Date:


	Position held and responsibility:




	Correspondence:


	Survey information:


	Legislation:


	CAD / drafting:




	Field work:


	Computations:


	Comments:




APPENDIX 8
Seminars, Training Days and extra studies PROGRESS CHART

	ITEM
	DETAILS
	SIGNATURE
	DATE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	








(Insert Trainee’s Full Name)























Date














		/	/




































































---ooOoo---








Surveying Trainee

















Supervising Surveyor





Date: 		/	/








(Name)























































































































Date











Firm:


















































Date





		/	/




















Postal Address






































Names and Roles / positions































































































Date





		/	/








Guidelines for ASPLS Professional Training Program 

